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Introduction

Many conflicts or problems that prolong your studies (or make you
leave the university without a degree) come from insufficient
knowledge of the exam rules.

2 / 18



Mindset: Goodwill

Even if some individual decisions seem harsh or unfair, the
underlying goal is good: Everyone should be treated fairly, that is,
the same in similar circumstances. This can be traced back to §3
of the German constitution.
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Exam registration (PO §11(4))

You can only be tested if you have registered the exam in the
student portal. Usually, this works out well for written exams but
(sometimes) less well for individual exams like term papers or oral
exams. Don’t forget to register in advance!

4 / 18



Withdrawal from a registered exam (PO §17(1-4))

You can withdraw without a reason (and without repercussions)
until a week before the exam. After that, you need to report sick.
Careful:

▶ You need to use the specific document on the page of exam
admin: https://www.hhu.de/studium/
studienorganisation/pruefungen.

▶ You have to submit the document within 4 days via e-mail.

Suggestion: ask (the e-mail programme) for a confirmation that
the e-mail was sent and keep this.
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Illness during an exam (PO §17(2-4))

If you don’t feel well during an exam, you need to tell the
examiner, abort the exam and submit a doctor’s certificate within
the next 4 days.

DON’T: Continue with the exam, wait for the outcome and file an
objection against a fail grade with the justification that you were ill
at the time.
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Death of a relative

Recommendation: Get a doctor’s certificate that you are unable to
work/ cannot be examined.
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Repeat examination

If you fail an exam (apart from the BA thesis), you have two more
chances (BA thesis: one more chance).
PO §19(5): “Eine nicht bestandene Modulprüfung,
beziehungsweise eine mit weniger als “ausreichend” bewertete
Prüfungsleistung als Teil der Gruppenarbeit, kann zweimal
wiederholt werden.”
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Post-exam review

Always ask your examiner for a post-exam review. You should
definitely do this if you have a fail grade in order to optimally
prepare for your next trial. However, even in the case of pass
grades, you’ll learn something by discussing the exam with your
teacher.
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Final thesis registration

The ideal case from the point of view of admin: You get a topic,
the clock starts ticking and you work on this topic for the specified
amount of time. This also ensures that everyone if treated equally.

The ideal case from the point of view of science: You familiarise
yourself with a research area, explore the state of the art, develop
your own research question and investigate this during your thesis.

Compromise: distinguish between familiarisation with the topic
area (can and should happen before registration) and working on
the exact topic (should be done after registration).

Stumbling block: the chair of the exam board approves the topic
(not you, not your supervisor). Usually, they will follow the
suggestions, but: only after successful registration will you know
for sure that you can work on your topic.
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Submission of final thesis

Absolute stumbling block: The thesis has to be submitted on time.
As soon as the portal registers a delay of even a second, you will
fail.

Deadlines are ‘legally hard’ criteria. That is, while you can of
course remonstrate against the fail grade, you will not succeed.
The same holds for taking legal action (see below: legal actions).

Common misunderstanding: Supervisors cannot sway this decision.
Even if they confirm that they accept the delayed submission, the
automatically given fail grade will not be reversed.
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Emergency solutions

1. If the portal acts up and you foresee that you will not have
uploaded the thesis on time, send your thesis (before
midnight) via e-mail to spv-linguistik@hhu.de (you can find
the e-mail addresses of all studies here:
https://www.hhu.de/studium/studienorganisation/

das-studierenden-service-center/

studierenden-und-pruefungsverwaltung/

philosophische-fakultaet)

2. Send your thesis via e-mail to your supervisor (also before
midnight).
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Extension of deadline (PO §15(4))

You have three months for writing a BA thesis (6 months for MA
thesis). If there is a good reason (illness, unexpected closure of the
library, breakdown of computer servers), you can apply to the exam
board for an extension. Careful: It has to be to the exam board, it
is not enough if your supervisor says that a late submission will be
okay – it won’t!

▶ If you want an extension due to a short illness, you need to ask for
it straight away – it is not possible to collect doctors’ certificates
and ask for a longer extension in one go.

▶ The exam board will not grant an extension because you came
across new literature – not even, if your supervisor writes a
supporting letter: “. . . Das Thema [. . . ] muss nach Inhalt und
Umfang so begrenzt sein, dass es bei angemessener Betreuung
innerhalb der vorgesehenen Frist behandelt werden kann.” (PO,
§15(6))
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Nachteilsausgleich (‘Compensation for disadvantages’)

That which is unequal must not be treated equally.

If you have some kind of handicap that makes it harder for you to
study than it is for others, you can get a compensation for you
disadvantage (https:
//www.hhu.de/studium/studienorganisation/pruefungen/

das-digitale-antragsverfahren-auf-nachteilsausgleich)
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Nachteilsausgleich (NtA)

Practical advice:

1. Allow ample time for the processing of you request – even
more than stated on the website.

2. Get a statement from the BBST (consultation for students
with a handicap or a chronic disease
https://www.hhu.de/bbst).
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Types of NtA

▶ Longer time for writing (written exams, term papers, thesis) –
easy to grant.

▶ Exams in a separate room – more difficult to realise, but will
usually also be granted.

▶ Change of exam type – almost impossible, since different
exam types tap into different kinds of knowledge and different
abilities.
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Legal action

Remonstration against grades → exam board

Legal action is a remonstration is rejected → court of law

Useful: The ASTA of HHU offers legal consultations for students
https://astahhu.de/angebote/
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The most important websites

https:

//www.hhu.de/studium/studienorganisation/pruefungen

https://www.philo.hhu.de/schon-da/studierende/

pruefungsordnungen-ba

https://www.hhu.de/bbst
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